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 5 FARRELL ROAD, WILLSBORO, NY 12996 
PHONE: (518) 963-8668  WEBSITE: www.townofwillsboro.com 

 

AGENDA 

ORGANIZATIONAL MEETING, TOWN OF WILLSBORO 

JANUARY 10, 2025 

 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

Reports: 

• Supervisor 

• Town: 

• County:   

• Motion to accept Warrant 

• Town Clerk Report 

• DPW Report 

 

RESOLUTIONS:  

Resolution No. 1 of 2025 

Resolution Setting Salaries for Elected Officials 

RESOLVED, the following shall be the salaries for Town of Willsboro Elected Officials: 

Town Supervisor   $42,850 

Town Clerk / Tax Collector   $54,080 

Highway Superintendent / DPW $78,000 

Town Councilperson   $5,500 

Town Justice    $14,737 

 

Resolution No. 2 of 2025 

Contracts in Force 

RESOLVED, all contracts in force as of December 31 2024, and remaining within their 

respective effective terms, shall remain in effect in 2025 until terminated, expired, renewed, or 

amended. 

 

Resolution No. 3 of 2025 

Resolution Designating Liaisons / Committees 

RESOLVED, that the following Town Council will serve as liaisons for the following 

Commissions, Departments, and Committees during 2025: 

• Audit: Sayward, Sheehan 

• Youth Commission/Summer Camp: Sheehan 

• LWRP: Sheehan 

• Comprehensive Plan: Sayward, Benway 

• Summer Camp & Youth: Sheehan 

• Parks Commission: Benway 

• Hiring: As required 
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• Union: As required 

• Water/Sewer Districts Liaison: Benway 

• Celebrations: Christian,  Sayward 

 

Resolution No. 4 of 2025 

Resolution Designating Official Bank 

RESOLVED, that Champlain National Bank is designated to be the official bank to deposit the 

Town of Willsboro’s monies during 2025.  

 

Resolution No. 5 of 2025 

Resolution Designating Official Newspapers 

RESOLVED, the official newspaper for advertising in 2025 shall be the Press Republican, 

BE IT FURTHER RESOLVED that the Sun Community News shall also be designated as 

secondary official newspaper. 

 

Resolution No. 6 of 2025 

Resolution Designating Mileage Allowance 

RESOLVED, that the Town Officials be compensated at $0.69 cents per mile for use of 

private vehicles in the performance of their official duties in 2025 (IRS Official rate). 

 

Resolution No. 7 of 2025 

Resolution to Set Date of Monthly Meetings 

RESOLVED, that the Town Board of the Town of Willsboro shall hold a monthly 

meetings, the second Wednesday of each month at 6:30 PM at the Willsboro Town Hall 

unless changed by Board Resolution. Special meetings or workshops will be called as required 

by the Supervisor or 2 or more Councilpersons. 

That the Zoning Board of Appeals shall regularly meet the third (3rd) Tuesday of each month at 

7PM at Willsboro Town Hall. 

That the Planning Board shall regularly meet the fourth (4th) Tuesday of each month at 7PM 

at Willsboro Town Hall. 

 

Resolution No. 8 of 2025 

Resolution to Approve attendance at Association of Towns Annual Meeting 

RESOLVED, that the members of the Town Board are authorized to attend the 2025 New York 

Association of Towns virtual Annual Meeting if desired. Expenses to be reimbursed.  

 

Resolution No. 9 of 2025 

Resolution to Appoint Zoning Officer 

RESOLVED, RESOLVED, that the Town Board reappoints Jonathon Franke. as the Town of 

Willsboro Zoning Enforcement Officer for 2025. 

Resolution No. 10 of 2025 

Resolution to Appoint Registrar 

RESOLVED, that Susan Thompson is appointed to serve as Town Registrar for 2025. 
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Resolution No. 11 of 2025 

Resolution to Appoint Town Historian 

RESOLVED, that Ronald Bruno is appointed to serve as Town Historian for 2025 

FURTHER RESOLVED, to sponsor Town Historian membership and dues in Association of 

Public Historians.  

 

Resolution No. 12 of 2025 

Resolution to Appoint Codes Officer 

RESOLVED, that the Town Board reappoints Terry Pulsifer. as the Town of Willsboro Code 

Enforcement Officer for 2025. 

 

Resolution No. 13 of 2025 

Resolution Authorizing Highway Superintendent to expend amounts under $2000 

RESOLVED, Pursuant to §142 of the Highway Law, that the Highway Superintendent 

be authorized to expend amounts under $2000, per item, for repairs of Town 

equipment, tools, and other implements to be used for highway maintenance, construction, and 

reconstruction; ANY other expenditure shall be reviewed by the Town Board. 

 

Resolution No. 14 of 2025 

Resolution to Appoint Dog Control Officer 

RESOLVED, that the Town Board does hereby appoint VACANT to serve as Dog 

Control Officer for the Town of Willsboro for 2025. 

 

Resolution No. 15 of 2025 

Resolution Appointing Town Counsel 

RESOLVED, that firm of Miller, Mannix, Schachner & Hafner LLC is hereby reappointed 

as Town’s legal counsel for the Town of Willsboro by contract. 

 

Resolution No. 16 of 2025 

Resolution Appointing Town Engineer 

RESOLVED, that Essex County Engineer, Todd Hodgdon, will be appointed as Town of 

Willsboro Town Engineer. 

 

Resolution No. 17 of 2025 

Resolution Appointing Supervisor’s Clerk 

RESOLVED, that the Supervisor does hereby appoint Kyli Miller as Clerk to the 

Supervisor for the year 2025. 

 

Resolution No. 18 of 2025 

Resolution to Appoint Board of Assessment Review (B.A.R.) 

RESOLVED, that the Town Board does hereby appoint, the following board members, 

to serve on the Assessment Board of Review for the year 2025. 

Darren Dickerson 

Richard Drollette 

Trisha Sheehan 

Reggie Bedell 
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Jonathon Frank 

Secretary: Kyli Miller 

FURTHER RESOLVED, to appropriate the sum of $575.00 for each member and secretary upon 

conclusion of B.A.R. proceedings for 2025. 

 

Resolution No. 19 of 2025 

Resolution to Appoint Town Health Officer 

RESOLVED, that the Town Board does hereby appoint Smith House (UVM Health Network)  to 

serve as Town Health Officer for the year 2025. 

BE IT FURTHER RESOLVED, that the Supervisor shall contract with Mountain Medical 

Services for Drug & Alcohol testing services requirements. 

 

Resolution No. 20 of 2025 

Resolution to Appoint Highway Deputy Supervisor 

RESOLVED, that the Town Board does hereby appoint, Michael Phinney to serve as 

Highway Deputy Supervisor for the year 2025. 

 

Resolution No. 21 of 2025 

Resolution to Delegate to the Supervisor Powers and Duties 

RESOLVED, Pursuant to § 3-7 of the Town Law, that the Supervisor is authorized to 

conduct duties necessary for the day-to-day administration of the Town for the year 

2025, and to expend under $2000, per item, for Town repairs or urgent incident charges. ANY 

other expenditure over $2000 shall be subject to Town Procurement policy. 

 

Resolution No. 22 of 2025 

Resolution to Appoint Water Superintendent 

RESOLVED, that the Town Board does hereby appoint Patrick McCauliffe to serve as 

Licensed Water Superintendent for 2025. 

 

Resolution No. 23 of 2025 

Resolution to Appoint Sewer Superintendent 

RESOLVED, that the Town Board does hereby appoint Patrick McCauliffe to serve as 

Sewer Superintendent for 2025. 

 

Resolution No. 24 of 2025 

Resolution to Affirm Sewer District User Rates 

RESOLVED, that sewer rates for 2025 shall be in accordance with adopted town ordinance. 

Properties within the sewer district that receive sewer service and have not installed a water 

meter as delineated in the sewer ordinance shall pay the following rate per quarter: 

$120.00/Quarter up to $16,000 gallons metered and $.005 per gallon beyond  

 

Resolution No. 25 of 2025 

Resolution to Affirm Sewer Debt Rate 

RESOLVED, the annual sewer district debt rate per parcel will be $288.46 for 2025. 
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Resolution No. 26 of 2025 

Resolution to Affirm Water User Rates 

RESOLVED, the yearly water meter user rate for 2025 shall be  $37.50 / Qtr. Up to 16,000 

gallons and $.005/gallon beyond. For users that have not installed or signed up for a mandated 

water meter, the following rates will apply: 

Residence/Church  $300.00 

Senior    $200.00 

Small commercial  $350.00 

Large commercial  $550.00 

 

Resolution No. 27 of 2025 

Resolution to Close out 2024 HRA Account 

RESOLVED, that the Supervisor closed out the 2023 HRA account & funds transferred to 2025 

account fund balances. 

 

Resolution No. 28 of 2025 

Willsboro/Essex Youth Commission Youth Commission 

RESOLVED, the Willsboro Town Board ratifies the continued operation of a Town Youth 

Commission and youth recreation program in 2025. 

RESOLVED, the Willsboro Town Board Reappoints the following persons to the Town of 

Willsboro Youth Commission: 

Krissy Leerkes (Chair) 

Nancy Arthur  

Tierra Reynolds 

Further RESOLVED, that Krissy Leerkes is appointed as Representative for the Town of 

Willsboro to the ESSEX COUNTY YOUTH BOARD / PLANNING COMMITTEE. 

 

Resolution No. 29 of 2025 

Resolution to Appoint Deputy Town Supervisor 

BE IT RESOLVED, that the Town Board of the Town of Willsboro ratifies the appointment of 

Councilman Steve Benway as Deputy Town Supervisor for 2025. 

 

Resolution No. 30 of 2025 

Resolution to Appoint Clerk to the Courts 

RESOLVED, that the Town Board does hereby appoint, Angeline Dickerson and Laura Carson 

to serve as clerks to the Courts for the year 2025. 

 

Resolution No. 31 of 2025 

Resolution to set Deputy Town Clerk / Deputy Tax Collector pay 

RESOLVED, that the Town Board does hereby set the salary for a Deputy Town Clerk at $18.00 

per hour at such time as the Town Clerk appoints candidate to the position. 

 

Resolution No. 32 of 2025 

Resolution to Appoint Sole Assessor 

RESOLVED, that the Town Board does hereby appoint, David Galarneau to serve as 

Sole Assessor for the year 2025 for the Town of Willsboro. 
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Resolution No. 33 of 2025 

Resolution to Adopt Town Policy 

RESOLVED, that the Town Board does hereby agree to adopt the following Policies, 

subject to additions, deletions, revision and updating, for the year 2025. 

• Procurement  

• Investment 

• Employee Manual (2013) 

• Water (2009) 

• Wastewater Treatment 

• Mail Box (1966) 

• Rabies (1994) 

• Water Ordinance (2023) 

• Wastewater Treatment (2023) 

• Town & County Emergency Plan 

• Work Place Violence (2011) 

• Youth/Ski Program Transportation (2007) 

• Youth Commission (2015) 

• Town Credit Card Policy (2017) 

 

Resolution No. 34 of 2025 

Resolution to Adopt Early Bill Payment 

RESOLVED, that the Town Board does hereby agree to renew the resolution for early 

payment of regularly occurring bills so as to avoid penalties for the year 2025. (phone, 

utilities, insurance, taxes, bond) 

 

Resolution No. 35 of 2025 

Resolution to Adopt 2025 Holiday Schedule 

RESOLVED, that the Town Board does hereby agree to adopt the 2025 Essex County 

Government Holiday Schedule for the Town of Willsboro. 

 

Resolution No. 36 of 2025 

Resolution to Join the Plattsburgh-North Country Chamber of Commerce 

RESOLVED, that the Town Board does hereby agree to join the Plattsburgh North Country 

Chamber of Commerce for 2025. 

 

Resolution No. 37 of 2025 

Resolution to Renew Paine Memorial Library Contract 

RESOLVED, that the Town Board does hereby agree to renew the contract with the 

Willsboro Library and pay the sum of $18,000 for free library privileges for the year 

2025. 

 

Resolution No. 38 of 2025 

Resolution to renew membership in New York Association of Towns 

RESOLVED, that the Town Board does hereby agree to renew membership in the Association of 

Towns of the State of New for the year 2025. 
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Resolution No. 39 of 2025 

Resolution to Renew Membership in Adirondack Park Local Government Review Board 

RESOLVED, that the Town Board does hereby agree to renew membership in the Adirondack 

Park Local Government Review Group for 2025. 

 

Resolution No. 40 of 2025 

Resolution to Renew to Assess Delinquent Tax Re-Billing Fee 

RESOLVED, that the Town Board sets the Tax notice re-bill fee at $5.00 to be added to 

recipient’s tax bill. 

 

Resolution No. 41 of 2025 

Resolution to Renew Membership in Adirondack Association of Towns and Villages 

RESOLVED, that the Town Board does hereby agree to renew membership in the Adirondack 

Park Local Government Review Group for 2025. 

 

Resolution No. 42 of 2025 

Resolution to Renew Membership in New York Planning Federation 

RESOLVED, that the Town Board does hereby agree to renew membership in the New York 

Planning Federation for 2025. 

 

Resolution No. 45 of 2025 

Resolution to appoint Chairman of Planning Board 

RESOLVED. The Town Board confirms Greg Gordon as Chairman of the Town Planning Board 

for 2025. 

 

Resolution No. 43 of 2025 

Resolution to appoint Chairman of the  Zoning Board of Appeals 

RESOLVED, The Town Board confirms Anna Reynolds as Chairman of the Town Zoning 

Board of Appeals for 2025. 

 

Resolution No. 44 of 2025 

Resolution to Renew New York Government Finance Officers Association 

RESOLVED, that the Town Board does hereby agree to renew membership in the New York 

Government Finance Officers Association for 2025. 

 

Resolution No. 45 of 2025 

Resolution to promulgate relevy listing to ESSEX COUNTY 

RESOLVED, that the TOWN BOARD authorizes the Supervisor to promulgate and transmit the 

Water District and Sewer District relevy listing to ESSEX COUNTY if the due date of the listing 

is prior to regularly scheduled Town Board meeting. The Supervisor to provide the listing to the 

Town Board at the meeting immediately following the submission due date.  

Resolution No.46 of 2025 

Resolution to Appoint Town of Willsboro Marriage Officer 

RESOLVED, that the Town Board appoints Susan Thompson as Town of Willsboro Marriage 

Officer pursuant to New York Marriage Law and New York town Law. 
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Resolution No. 47 of 2025 

Resolution Appoint Members to Town Parks Commission 

RESOLVED, that the Willsboro Town Parks Commission shall consist of the following persons 

for 2025: 

Krissy Leerkes 

Hannah Carson 

Lorilee Sheehan 

Bud Wilson 

 

Resolution No. 48 of 2025 

Resolution to Designate Town Sponsored Events 

RESOLVED, that the following are designated as Town sponsored events for 2025 for the 

expenditure of Town funds and resources to support: 

Memorial Day Parade 

Constitution Day Celebration 

Christmas in the ‘Boro 

Independence Day Parade & Fireworks 

 

Resolution No. 49 of 2025 

Resolution to Set Town Fees 

RESOLVED, that the Town o12996 f Willsboro Fee Schedule for 2024: remain in force in 2025 

until amended except as listed:  

 

 MEMORIAL CEMETERY OF WILLSBORO NEW YORK 

3516 ESSEX ROAD, WILLSBORO, NEW YORK 12996 

 

CEMETERY FEEs AS OF 2025 

 

SALE OF LOT(S): 

SINGLE LOT (4’ 6” WIDE BY 10’ LONG) $ 600.00 

DOUBLE LOT (9’ WIDE BY 10’ LONG) $1100.00 

PERPETUAL CARE $ 300.00 

 

INTERMENTS FEE (OPENING OF GRAVE): 

FULL CASKET GRAVE OPENING $ 900.00 

CREMATION GRAVE OPENING $ 450.00 

 

 

New Business: 

Old Business: 

Comments/Resolutions from the Board 

Public Comment 

Adjourn  
  

 


